BT ICRE
THE CHINESE UNIVERSITY OF HONG KONG

VIR E R - R RS TE A
Estates Management Office - Housekeeping & Building Management Section
Estates and Maintenance Building Annex = 1{Z1E{F1#
Telephone No. 3943 6462 (0900 — 1730) Fax No. 3942 0974

A NEG 1S I aR = R aE s
Application Form for use of Classroom and Lecture Theatre in the Housekeeping & Building

Management Section for Outside Organization(s)

ML SR S0 B B 5 R AR

Please read the regulations printed on the overleaf before completing this form

A B RS &k

I USER INFORMATION
Ell et
Name of Organization:

YN ek

Name of Contact Person: I.D No.: XXX )

ek il
Contact Address:

Tra& & h EHEPRSTNS
Contact No.: Fax No.:
AL

Email Address:

R

Name of Function:

IR I[N

Estimated No. of Participants:
BRI B H Y R 1
Objectives and Description of activity to be held:

=P
Name of Applicant/Organizer:

BEANEE
Signature of Applicant/Organizer:
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sk
II BOOKING DETAILS

HHA
Date

fIE : FEAREEME
Location : Yasumoto International
Academic Park

B : B =
Time : From to

PIFEESFEEEEH  Sustainability Declaration:
RNGELEW » NgEEPRAEEK (—AFEMT) MEEIRES -

I declare that no plastic bottled water (1L or below) and polyfoam meal containers will be provided at the event.

2R HEA Eps s

Date of submission: Society Stamp:

it  (EHTEE TR =R HE R LRSS - DMEAIR A E B TAK -
*Remarks: Please bring along this form for identification purpose when using the reserved room.

BEEMS AR A E IR
FOR OFFICE USE ONLY

Hg4 R

Application Result

I:I FHEEIZ A Application approved

e (—iRSEE)

Deposit (Separate Cheque) HKS$
HEWE (—HRZH)

Rental to be charged (Separate Cheque) HKS$
i TAEUE: (A1)

Overtime working charges (if applicable) HK$

|:| FHE5 A #4747 Application not accepted

[ X Reason :
FEHNEE El
Approved by: Department Stamp:
H
Date:
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VIREHR - RS ETEEE

RS NEIRG 18 FER = AR A

L SFESARRARIR H FEAHRRE IS — OF R eV E B [ S AR E Bl S i - I
B’WE-EH%I kA TAFE B o E A LUE A -

2. HAREMHRARBIIZHE - BER LT/ =02 T AR =177 -
3. AREH{EERIRIEE > FEAEIERES -

4. ARpg ARz MR A
eI gSTE S
REERI
BURFERFT 5
HAFRESRIRESE 2 EHE -

5. WS AESTRETE G EZ B GRTHEET e M TIF N B Z B #H: -

6. Tﬁé)ﬁ’ﬁﬂé@ﬁzg%&
12BN 1000 JT) RAH AR S B 2R 2 B DA S 2 A R B 7 PR TR SR
SCEFEWRZNE T EAPCRE | WHIEIR
RENEATRR > WREIRFFREIER > HeaBEtE SRR A=EFEIE
g

7. RAERE
8. ASHERENEE
9.  AMSERENIMEE REET(TY)0m -
10, AEERENESE LA EERZTED) -
1. HEEAHAR -
SINE 21T REEST
PRIFaR = BT /%Zé:if '
ORFFIR = P A R e 4 el

TRBERRRR AT R G g 2 e RSt i el A
TRBEFHER =/ S = AT TR AMIGTE

12, AZAEFIREEESHS - DRI N B0 i (R e AR s 4H 4% (FEEESREHS 1 3943 6061 5
B avsu@cuhk.edu.hk)

WHEEN FAREAE > VSR E R A R O A 28R -
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BT ICRE
THE CHINESE UNIVERSITY OF HONG KONG

Estates Management Office - Housekeeping & Building Management Section

Regulations Governing the Use of Lecture Theatre and Classroom by Outside Organization

1. This form should be completed with supporting documents and returned to the Estates
Management Office — Housekeeping & Building Management Section at Estates and
Maintenance Building Annex. Please bring along this form for identification purpose when using the
Lecture Theatre (s) and Classroom (s).

2. Booking is only available on Sunday AND Public Holidays from 8:30 To 18:30.
3. Rooms can only be booked for functions such as seminar, conference and training courses.

4. Our office only Accepts the Application from the Following Organizations:
- Academic / Educational / Professional Bodies
- Charity Organizations
- Government Departments

Tenants of College Hostel for summer camps

5. The applicant should pay charges for use of the Rooms and overtime fee for attendant staff at the
rates as approved by the Administrative and Planning Committee from time to time.

6. Deposit and Rental Payment:
- A deposit of $1000 and rental charge will be payable with separated cheque two weeks before
the function takes place.
- Payment should be made by a crossed cheque payable to “The Chinese University of Hong
Kong”.
- The deposit will be returned to the user if the Rooms are kept in good condition after use.

7. Smoking is strictly prohibited.

8. No food or drink is allowed.

9. No decoration or display material is allowed in or outside the Rooms.

10.  No profit-making function or fund-raising allowed to be held in the Room:s.

11.  The applicant must be responsible for:
(a) The conduct of the participants;
(b) Keeping the Rooms clean and tidy;
(c) Any damage or loss of fittings and equipment which may result from the use of the Rooms
concerned;
(d) All furniture and equipment moved are returned to their original position after use;
(e) Ensuring no personal belongings are left inside the classroom(s) / lecture theatre(s).

12.  Applicant must contact Audio Visual Services Unit of the Registry during office hours for use of
AV Equipment (Tel: 3943 6061 or E-mail: avsu@cuhk.edu.hk).

The Estates Management Office reserves the right to terminate the use of the Rooms if the user violates any

of the above regulations.
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